UNITED STATES _ Rural Carrier Edit Book Guide

POSTAL SERVICE ®

Rural Carrier Guide to Edit Book Maintenance

Edit Book Maintenance is essential for:

o Capturing New Deliveries

o Correcting Out of Sequence Deliveries

« AMS Matching the 4003 — Line of Travel
« Managing Active & Vacant Deliveries

« Non-Delivery Day Customers

« Generating New Case Labels

***Must be maintained monthly — if you have no changes in a specific month,
then notify your manager and they will report it to the appropriate department.
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AMS Route Summary Page

Cee Eximen (This will accompany new edit sheets)
Case 1 2 3 4 H) ] 7 8 9 . R
Case Equipment Section:
Equp 1w | 12 |
Vode Lbs Lis Lis
e | 6 | ¢ | - « \Verify your casing equipment configuration is correct by
| 20 | 20| eTH - BSE PE making sure it has the right number of pieces, and that
Ml Coe el they are in the right order. Shelving is normally set at
R |t |2 | 3| e | s |5 |7 | either 4, 5 or 6 shelves. ***This is essential to case labels
e | v | ve| we| we| m| w| o printing correctly and will significantly reduce time spent
Fat 0 0 0 0 0 0 0 0 . j
soers | 1| o] o 1| o] wl| o on cutting and taping new labels***
Assignad 0 0 0 0 0 0 0 0 (DelPiBlank Calls, Blank Strps, Lean Over Cells) —
il SLE NELN S S SLE SN SN SN R TR || (T TR A ([} I A AR
ol il B I I B I VRN (i (T T || | T
el al el el wlal ol el T TR T
| | TR | ( TP AT | T
Urdizglayed|L) 0 0 0 0 0 0 0 0 (Tolsl overflowed cell count undzplayed on Letter Section) 1 l l l l l l l l L[ ll_
H L L L TETTITITY { (NUTATYRTNTNTYINETS |\{ TTNATTRTNITINININ
Delivery Counts By 1621 Type = = v
~RESDENTIL- RS- —SUSINESS~ U8 -PO 30X~ TOTAL A\
1621Type | 1 OTHER| 2 CURB |3 CEU CENT TOTAL |§ OTHER| 6 CURS| 7 CBU |8 CENT TOTAL ¢ RES |10 BUS
Passble Daly 0 s82 0 0 582 0 4 0 0 4 0 0 586 5 EL
Achve Dely 0 S82 0 0 582 0 4 0 0 4 0 0 586 - - <:
ki wiiope ‘ w ' : o : ‘ § ' 4 ’ ’ s 124 Case with S 144 Case with ledge
Drop Stops =14 NoSists =108 Vacancies =0 PO Sox Throwbacks = 0 Inbound =0 Qutbound =0 Seasoral Delnenes =0 table and drawer Notable
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Allocated Case Cells Section:
« Displays the cell utilization per shelf. Each full shelf has
40 cells and the wing shelf has 20 cells, so depending on
the equipment and number of shelves, the Total

P
Caze Equip

Caze 1 2 3 4 4 6 7 & 9

Equp 19| 12 | 1w

shws | 6 | 6 | 6 - Available will vary.
| 20| 20| e STAL RS B e Each shelf should have the 1st cell designated for the
Hecaed CoseCel COARS/ 3982 Labels.
O N T I R O I R A e 10cells are reserved at the end for CFS.
e | v | me| we| we| we| w| of e Delivery Count Section:
R/ I N R O e This section provides a summary of Active Deliveries, and
fvsutl I e N (A they are split several ways. It will show Residential vs.
et | w| w| w| w| ow| ow| o Business deliveries, and then the 4 types for each.
e ||| | o | w | ow| o] om|  The 4 types are Curb, CBU, Cent and Other (More
ool IR H Y Y T Y B ;f:mzﬁ::;:f::“: information on following pages).
Deuey Cuns By 1621 Tpe e ***Active Delivery Total from this Summary Page must
SESDENTIL- = usness- as | sosor ) TOW match the 4003 to ensure your evaluation and salary is

1621 Type || * OTHER|2 CURB |3 CBU |4 CENT| TOTAL |5 OTHER[ 6 CURS| 7 CBU |8 CENT (| TOTAL |% RES [10 BUS

correct. Submitting changes for your edit book is only

Possible Del 0 582 0 0 582 0 4 0 0 4 0 0 586
o] ISR U IR I N I N A I | M S S | half of the process, the 4003 must be submitted to
Actve wrogs 0 807 0 0 607 0 - 0 0 4 0 0 611

Drop Steps =14 NoSists =108 Vacancies =0 PO Box Throwdacks = 0 Inbourd =0 Outbound =0 Seasonal Deliveries =0 generate a hew 4241_A***-

3
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ZIP CODE: 12589 ROUTE: ROO0O3 BUNDLE TYPE: ONE BUNDLE
SEQ PRIMARY COMPLETE SECY SECY DELV | UsSG NO |[VAC |2DDR| L | F|S DR NDD CO |RLY| ADDR | +4 RDDITIONAL INFO ALTERNATE . .
# ADDRESS STREET NAME LBBR UNIT TYPE |CODE [STAT |IND |SORT| CELL I OP PBMIWHFS| NG| # MKR |CODE ZIP / RTIE Dellverv Tvpe SeCtlon-
$
-AR_L
e BEL AIR DR RET 2 CURB R 1 18 8901 MARTINES
2 22T 1 cuzs| ® - B e Please verify that your
3l LPT |2 CURB| R 1 2900 ORBETT/STROUD : H
-k e | i I . 2200 boven deliveries are coded
5le LPT 2 CURB R 2 8901 CARRON/HYLAND/L
N correctly. There are 4
éle LPT 1 CURB R 1 8901 ROLLMAN . y .
7 aeT |2 cuRe | R 1 B900 |y ILLAFANE possible choices:
a6 ZPT 1 CURB| R 1 8900 MORETTI/FUOCO
a2 LPT 2 CURB R 1 8901 SRANIER
10k APT |1 CURB| R 1 2901 [OODRUFF
ZPT |2 C 1 2200 gt 141 1
114 : cuRe | R RIVERR/SHELTON 1) CURB - Traditional Mailbox
121 ZPT 1 CURB| R 1 3900 RCKER/MATOS -
13931 JDRCHARD DR CURB| R 1 2994 ROGERS 1
e PRCHRRD DR IR : . RO that you would drive up to.
15312 CURB| R 2 4136 FRIEDLE ) — H H
e i I ; o 2) OTHER — A delivery that is
17[315 CURB|[ R 2 3 4104 SUERCIO/LAST H H B
FTeReIol a dismount and the mail is
181317 CURB R C 4104 . .
19335 curs| R 1 4104 [SLEMBOCKI /STONE brOUght |nS|de, such as a
20401 CURB R C 4138
2124 [KINGSVIEW RD CurRB| R 2 4102 PBRIEN/VADUSER SChOOI or bUS|neSS_
22130 CURB| R 2 4102 BOCCANFUSO/SUMM
ERFORD ) —
2348 CURB | R 2 4102 DONOHUE/CLAVIN 3 —CBU CBUs that are
2456 CURB R 2 4102 [JANDUSER C
7560 S : e posted on a pedestal.
2670 CURB| R 1 4102 QUICKSELL
27[74 cure | ®r 1 4102 prro/camM 4) M — CBUs that are
28180 CURB R c $ 4102 .
=k ] B l 05 Foree e recessed into a wall.
3064 CURB R 1 4102 WASHER/FELDMAN
31104 CURB R 1 4142 HENRY/PETROCELL
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ZIP CODE: 12539 ROUTE: R003 BUNDLE TYPE: ONE BUNDLE Usage Code Section:
SEQ PRIMARY |COMPLETE secy | secy |pELv|usc | mo fac|aopr| L|F | S| DR | NDD |CO|RLY| ADDR| +4 RDDITIONAL INFO | ALTERNATE o Please ve rlfy that your
= ADDRESS |STREET NAME 2BBR | UNIT |TYPE |cope |sTaT fwp |sorT| cELL | 1| oF |sMTwaFS|NG| # | MKR |coDE 2IP / RTE . .
: deliveries are coded
*R1
1 EEL AIR DR APT |2 CURB | R - L8 S0 MARTINES correctly. There are 2
5 2pT |1 cure| R 2 8901 |-AMPBELL/VANSPA
NJE . . )
; aer |2 curs | = . 8900 FORBETT/STROUD possible choices:
i 2pT |1 cure| = 1 8900 REYER
3 APT |2 CuRB | R 2 8901 [-ARRON/HYLAND/L
BNE
éle aeT |1 cure | R 1 5201 ROLLMAN 1) R — Residential
7 APT |2 CURB| R 1 8900 [7ILLAFANE -
g5 APT 1 CURE| R 1 8900 MORETTI/FUOCO 2) B — BUSIneSS-
ok 26T |2 CuRE| R 1 8901 [sRANIER
Lop b curs [ R : £S01 HOODRUEE No Stat Section:
11k APT |2 cure| = 1 8900 RIVERA/SHELTON
2 aPT |1 cure | = 1 3900 [ic :
L2y - F00 PCKER/MATOS « Please verify that your
13931 bRCHARD DR CURE | R 1 2994 ROGERS
14[304 NEW HURLEY RD CURB | R - 19 413€ AZQUES : H
e ol : IO i deliveries are coded
16[316 cure| R c 1 4136
17315 CuRE | R 2 3 4104 |sUERCIO/LAST CorreCtly'
STOP LIGHT ]
185517 cme| 2 | oc s104 1) Blank — Stat/Occupied
19335 cure| = 1 4104 |3LEMBOCKI /STONE
20fs01 come[ r | ¢ 1138 2) C-CDS/Vacant over 90
214 KINGSVIEW RD CURE | R 2 4102 PBRIEN/VADUSER
22[80 cuzs | R - 4102 BOCCANFUSO/ SN days (Only for Rural).
ERFORD
238 CURB | R 2 4102 DONOHUE/CLAVIN
coms | = 4102 ranpuseR © 3) Y-Same asa C, but meant
2510 CURB R 1 4102 RTKINS . .
2e[70 CURB| R 1 4102 QUICKSELL for Clty Dellvery.
2774 CURB | R - 4102 pPELO/CAMM . .
2880 core| = | ¢ # 4102 ***Cor Y, dellvery IS not
2982 CuRB | R 1 4102 [sUFLER/CHIMG ]
3o cums | = 1 4102 fasrER/FELDMAN counted towards active box
31104 cure| R 1 4142 HENRY/PETROCELL * %
- counts . >
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Vacant Indicator Section:
***Should be blank, only for
City Delivery***,

Seasonal Indicator Section:
***Should be blank, except for
3 offices with Seasonal
Delivery*** (12533, 12701
and 12788).

ZIP CODE: 12539 ROUTE: R003 BUNDLE TYPE: ONE BUNDLE
SEQ PRIMARY COMPLETE SECY SECY DELV | USG | NO [vac|aoDR| L | F B NDD | CO|RLY| ADDR| +4 RDDITIONAL INFO | ALTERNATE
2 ADDRESS STREET NAME ABBR UNIT TYPE |coDE |STAT[zND [SORT| CELL | I|| 0P [SMIWHES|NG| # | MKR |CODE ZIP / RIE
=
*R1
iz BEL AIR DR RPT |2 CURB | R 1 13 5901 MARTINES
2ls RPT |1 CURB | R 2 3901 CAMPBELL/VANSPA
NJE
7 ZPT |2 CURB | R 1 2900 CORBETT/STROUD
7 RPT 1 CURB | R 1 2200 REYER
6 2pT |2 CURB | R 2 8901 CARRON/HYLAND/L
BRNE
éls ZPT |1 CURB | R 1 8901 ROLLMAN
75 ZPT 2 CURB | R 1 8900 [yILLAFANE
als ZPT |1 CURB [ R 1 8900 MORETTI/FUOCO
sl ZPT |2 CURB | R 1 8901 GRANIER
102 RPT 1 CURB | R 1 5901 WOODRUFF
11t ZPT |2 CURB | R 1 5900 RIVERZ/SHELTON
121 ZPT |1 CURB | R 1 3900 RCKER/MATOS
13931 JORCHARD DR CURB | R 1 2994 ROGERS
14[304 NEW HURLEY RD CURB | R - 19 413€ AZQUES
15312 CURB | R 2 4136 FRIEDLE
16[316 CURB | R (o 1 4136
17315 CURB | R 2 4104 SUERCIO/LAST
ISTOP LIGHT
18[317 CURB | R o 4104
19[335 CURB | R 1 4104 LEMBOCKI/STONE
20001 CURB | R (o 4138
21[24 KINGSVIEW RD CURB [ R 2 4102 pBRIEN/VADUSER
22[30 CURB | R 2 4102 BOCCANFUSO/SUMM
ERFORD
23fa8 CURB | R 2 4102 DONOHUE/CLAVIN
2456 CURB | R 2 4102 [VANDUSER C
2560 CURB [ R 1 4102 BTKINS
26[70 CURB | R 1 4102 DUICKSELL
2774 CURB | R 1 4102 pPELO/CAMM
2880 CURB | R (o # 4102
29fs2 CURB | R 1 4102 FUFLER/CHIMG
3084 CURB | R 1 4102 ASHER/FELDMAN
31(104 CURB [ R 1 4142 HENRY/PETROCELL

Drop Section:

e Will be blank in most
scenarios, but indicates
that there is a 2nd or 3rd
family at the address.

« Example: Drop 2 is a home
with 1 mailbox, but has 2
families. This will notify
mailers to increase your
Box Holders by 1, so the
address would get a 2nd Red
Plum.
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ZIP CODE: 12539 ROUTE: R003 BUNDLE TYPE: ONE BUNDLE
SEQ PRIMARY COMPLETE SECY SECY DELV | USG | NO |[vacC |2DDR| L | F DR NDD 0 |RLY| ADDR | +4 [RDDITIONAL INFO | ALTERNATE
2 ADDRESS STREET NAME ABBR UNIT TYPE |CODE |STAT [IND [SORT| CELL OP ||SMIWHFS (NG| # | MKR |CODE ZIP / RIE
=
*R1
iz BEL ZIR DR RPT |2 CURB | R 1 18 5901 MARTINES
2ls RPT |1 CURB | R 2 2901 CAMPBELL/VANSPA
NJE
7 ZPT |2 CURB | R 1 2900 CORBETT/STROUD
7 RPT 1 CURB | R 1 2200 REYER
6 2pT |2 CURB | R 2 8901 CARRON/HYLAND/L
BNE
als ZPT |1 CURB | R 1 8901 ROLLMAN
75 ZPT 2 CURB | R 1 8900 [yILLAFANE
5 ZPT |1 CURB | R 1 3900 MORETTI/FUOCO
sz ZPT |2 CURB | R 1 8901 GRANIER
102 RPT 1 CURB | R 1 5901 WOODRUFF
11t ZPT |2 CURB | R 1 2900 RIVERZ/SHELTON
121 ZPT |1 CURB | R 1 3900 RCKER/MATOS
13932 JORCHARD DR CURB | R 1 2994 ROGERS
14[304 NEW HURLEY RD CURB | R - L9 413€ VAZQUES
15312 CURB | R 2 4136 FRIEDLE
16316 CURB | R (o 1 4136
17315 CURB | R 2 4104 SUERCIO/LAST
ISTOP LIGHT
18[317 CURB | R o 4104
19[335 CURB | R 1 4104 LEMBOCKI/STONE
20001 CURB | R o 4138
21[24 KINGSVIEW RD CURB | R 2 4102 pBRIEN/VADUSER
2230 CURB | R 2 4102 BOCCRNFUSO/SUMM
ERFORD
23fa8 CURB | R 2 4102 DONOHUE/CLAVIN
2456 CURB | R 2 4102 [VANDUSER C
2560 CURB | R 1 4102 BWTKINS
26[70 CURB | R 1 4102 DUICKSELL
2774 CURB | R 1 4102 pELO/CAMM
2880 CURB | R (o # 4102
292 CURB [ R 1 4102 FUFLER/CHIMG
3034 CURB | R 1 4102 [ASHER/FELDMAN
31(104 CURB [ R 1 4142 HENRY/PETROCELL

1)

2)

Non-Delivery Day Section:

Each day of the week is a
choice. The mail we be
pulled from the DPS on the
designated day.

Just write in the day of the
week to have the mail
pulled from the DPS.

Not for holds, only
Businesses that are closed
on the same day every
week.

Examples:

S — Saturday could be a
business or school.

F — Friday could be a Town
Hall that is either closed or
closes before the carrier
would arrive. 7
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Address Marker Section:

ADDR| +4 RDDITIONAL INFO | ALTERNATE
MKR |CODE 2IP / RIE

S 1) H- Approved Hardship. It should also be listed on the route’s dismount worksheet and
SS0% AMEBELL/VANSEA renewed each year. Local management must submit Hardship forms to Operations.

2800 CORBETT/STROUD 1
5500 keven 2) DNA —Door Not Accessible.
S901 CARRON/HYLAND/L

- 3) NSL — No Secure Location.

8901 ROLLMAN
5900 FILLAFANE

i Door Not Accessible: No Secure Location:
5501 froopRUEE « Addresses where we cannot knock on a » We can access the door but we will not leave

$900 RIVERA/SHELTON

e e door to deliver. a package due to security concerns
11oe Locaves « Situation where we cannot physically get
14136 . . .
T to the residence/building i
5TOP LIGHT . . . BE
4104 « Driveways exceeding .5 mile rule
4104 SLEMBOCKI/STONE . L1
t130 e Gated residence 4]

4102 PBRIEN/VADUSER
4102 BOCCANFUSO/SUMM
ERFORD

4102 PONOHUE /CLAVIN
4102 FANDUSER C

4102 RTKINS

4102 DUICKSELL

4102 PELO/CAMM

4102
4102 FUFLER/CHIMG
4102 [WASHER/FELDMAN
4142 HENRY/PETROCELL
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ZIP CODE: 12589  ROUTE: R003 BUNDLE TYPE: ONE BUNDLE
SEQ PRIMARY  |COMPLETE SECY | SECY |DELV|USG | No |[VAC|ADDR| L|F | S| DR | NDD |CO|RLY| ADDR| +4 RDDITIONAL INFO | ALTERNATE
# ADDRESS |STREET NAME ABBR | UNIT |TYPE |copE [sTat|mwp |sorT| cELL | 1| oP |sMrweFs|wG| # [ Mkr |copE ZIP / RIE
3
iARl
1 BEL AIR DR 2eT |2 CURB | R 1 18 8901 MARTINES
ols ZPT |1 CURB | R 2 3901 CAMPBELL/VANSPA
NJE
3 ZPT |2 CURB | R 1 2900 "ORBETT/STROUD . o .
ah aPT |1 CURB | R 1 5200 fkevER Additional Info Section:
BB APT |2 CURB | R 2 5901 |-ARRON/HYLAND/L
NE
éle arT |1 CURB | R 1 5901 Roriman
7l ZPT |2 CURB | R 1 2900 [FILLAFANE 1c 1
[ ]
Tt i s ; O i This is where you would
ok 2PT |2 CURB | R 1 5501 [sranTER ’
Lok i come | = ; so01 bonnmone update the customer’s
11h aPT |2 curB | R 1 8900 RIVERA/SHELTON .
12n RPT 1 CURB | R 1 8900 RCKER/MATOS name that WOUId dISplay On
13fe31 ORCHARD DR CURE | & 1 2594 ROGERS
14[304 NEW HURLEY RD cure | R 1 19 4136 [razquEs the case labels.
1512 CURB | R 2 4136 FRIEDLE . ge .
1616 core [ R | ¢ 1 4136 . Space IS I|m|ted, SO
7515 CURB | R 2 3 4104 FUERCIO/LAST . .y e .
5702 L1GHT prioritize which names to
18[317 core | R | ¢ 4104
19[335 CURB | R 1 4104 3LEMBOCKI /STONE ||St
20ja01 crB | R | ¢ 138 .
21pa KINGSVIEW RD CURE | R 2 4102 pBRIEN/VADUSER .
b i : S et Updated case labels are a
ERFORD
2 c 2 2 poworue /craviy great resource for the
2456 curB | R 2 4102 [7ANDUSER C©
2560 CURB | R 1 4102 BTKINS newer RCAs.
26[70 CURB | R 1 4102 hUICKSELL
27(74 curB | R 1 4102 pELO/CAMM
28f80 core | R | ¢ - 4102
2962 CURB | R 1 4102 [sUFLER/CHIMG
30[e4 cumB | R 1 4102 HASHER/FELDMAN
31[104 cure [ R 1 4142 BENRY/PETROCELL 5
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ZIP CODE: 12539 ROUTE: R003 BUNDLE TYPE: ONE BUNDLE
SEQ PRIMARY COMPLETE SECY SECY DELV | usG | No |vac |aopd] T DR NDD | CO|RLY| ADDR| +4 RDDITIONAL INFO | ALTERNATE
# ADDRESS STREET NAME ZBBR UNIT |TYPE |CODE |STAT |IND |SORY| CEX OP [|SMIWHFS|NG| # | MKR |CODE zZIP / RI}
=
*R1
iz BEL AIR DR ZPT |2 CURB | R 1 13 5901 MARTINES
2ls APT |1 CURB | R 2 3901 CAMPBELL/VANSPA
NJE
7 ZPT |2 CURB | R 1 2900 CORBETT/STROUD
7 APT |1 CURB | R 1 8900 REYER
g 2pT |2 CURB | R 2 8901 CARRON/HYLAND/L
RNE
als APT |1 CURB | R 1 8901 ROLLMAN
7l ZPT |2 CURB | R 1 2900 FILLAFANE
als 2PT |1 CURB | R 1 8900 MORETTI/FUOCO
sl APT |2 CURB | R 1 8901 GRANIER
102 APT |1 CURB | R 1 3901 [JOODRUEFF
11t RPT |2 CURB | R 1 5900 RIVERZ/SHELTON
12 ZPT |1 CURB | R 1 3900 RCKER/MATOS
13[931 JORCHARD DR CURB [ R 1 2994 ROGERS
14[304 NEW HURLEY RD CURB | R - 19 413€ VAZQUES
15312 CURB | R 2 4136 FRIEDLE
16[316 CURB [ R o 1 4136
17[315 CURB | R 2 2] 4104 BGUERCIO/LAST
ISTO? LIGHT
18[317 CURB | R o 4104
14335 CURB [ R 1 4104 LEMBOCKI/STONE
2dlllao: CURB | R o 4138
- E—— - =
2124 KINGSVIEW RD CURB [ R 2 4102 pBRIEN/VADUSER
2230 CURB | R 2 4102 BOCCRNFUSO/SUMM
ERFORD
23fa8 CURB | R 2 4102 DONOHUE/CLAVIN
2456 CURB [ R 2 4102 [VANDUSER C
2560 CURB [ R 1 4102 BTKINS
2670 CURB | R 1 4102 QUICKSELL
2774 CURB | R 1 4102 pELO/CAMM
28[80 CURB | R (o # 4102
24afs2 CURB [ R 1 4102 FUFLER/CHIMG
3084 CURB | R 1 4102 WASHER/FELDMAN
31104 CURB [ R 1 4142 HENRY/PETROCELL

Cell Size Section:
Most address are either a Cell 1
or 2 for spacing, and can be
more or less based on the
specific route, volume and
space in the office.

Make sure every delivery point
has a designated cell size.

To the left, you can see 335 and
401 New Hurley Rd with a box
around their information. 401
New Hurley Rd is blank for the
cell size and will have a 0 in the
program. When a delivery point
has a 0, it will merge with the
previous address. The
label will print as 335-401.
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2IP CODE: 12589 ROUTE: ROO03 BUNDLE TYPE: ONE BUNDLE Additional ce" Size |nfOZ
SEQ PRIMARY COMPLETE SECY SECY DELV | USG %O |VAC |appH| L] . . . .
. roomes | ermzes s remm | merr |mves |core |emne s |condl =4 |1) 80 — This designation means that the address is Vacant well over
- : 90 days and you do not want the address label printed.
ip EL A D APT 2 CURE| R 1
2p - e APT 1 CURBE| R 2
ol | g .| 11) 81 —This designation is for street customers that have only a PO
=P URE LR : BOX in the same office and do not receive street delivery.
" wr |2 o | 2 :
3 APT CURB | R 1 . . . . . .
a3 ]z B | ® — |1) 83 —This designation is for future deliveries. An example would
10p APT CURB | R 1 . . ]
1 aer |z cuss | ® : be a new development that is partially dedicated and the other
12 AFT CURB| R 1
T GRCHARD DR OB | R I future deliveries have already been identified by AMS & 911.
14p04 NEW HURLEY RD CURB | R 1
isplz CURB| R 2
leple CURE| R 1
7pis OB | R = |1) 89 - This designation is to annotate a structure that no longer
s fome | = . exists. Example: Business may expand and purchase an adjoining
- T el - lot, condemn the building and level the lot to create an additional
22p cuRe | R ; parking lot.
23H CURB| R 2
24p¢ CURB| R 2
2sko CURB| R 1 . . .
26 cuss | ® .| | ***Cell Sizes 80, 81, 83 & 89 will appear as a # sign on your next set
2qr4 CURB | R 1l
i e | ® ' Il of edit sheets, and the case label for this address will not print. This
30p4 cuse | ® - | [is a great way to clear out labels that had to be cut out, and will free
311104 Ct
up additional space for active customers at the same time***,
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IMPORTANT: This information must match to ensure your Evaluation/Salary is CORRECT!

***Updating your Edit Book is only half of the process. Once your edit book has been corrected, your manager must also submit your 4003 /
Line of Travel with the updated box count changes. This will ensure you are properly evaluated and receiving the correct salary.

The 1st image is from the AMS Summary page that accompanies your edit sheets. The 2nd image is from the route’s 4003 — Line of travel.
*Take the (Other+Curb) from AMS Summary = 4003 Regular Boxes. *Take (CBU+Cent) from AMS Summary = 4003 Central Boxes.
Obviously customers are constantly moving, but in order for the 4003 to be processed, the District can only approve when the variance is 1 or
less between the 2 programs. In the example below, you can see that the 71 Other + 27 Curb to the 98 Regular Boxes on the 4003. And the AMS
Summary page has 515 CBUs accounted for and the 4003 has 516, which would be accepted because the total box count has a variance of 1 or
less. ***If your route serves more than 1 zip code, you will have more than 1 AMS Summary page and will need to add all the boxes from
each page to match the 4003 - Line of Travel***

Delivery Counts By 1621 Type

~RESIDENTIAL- RES- ~BUSINESS- -BUS- ~-PO BOX-~ TOTAC
1621Type |l 1 OTHER| 2 CURB |3 CBU |4 CENT TOTAL | 5 OTHER| 6 CURB| 7 CBU |8 CENT TOTAL 8 RES [10 BUS
Possible Delv 7 27 515 0 613 0 0 0 0 0 0 0 613
Active Delv n 27 515 0 613 0 0 0 0 0 0 0 613
Active w/Drops 7 27 515 0 613 0 0 0 0 0 0 0 613
Drop Stops =0 NoStats =20 Vacancies = 0 PO Box Throwbacks =0 Inbound = 0 Qutbound =0 Seasonal Deliveries =0
10/27/2018 (Seq 1) 47:22 Hardship * Remeasured * Seasonal Route *
Vehicle Route Regular Central Weekly Weekly Dismount CBU Parcel Vehicle Data Option Locked Pouch
Stops Miles Boxes Boxes | Dismounts Distance NDCBU Locker ; Election | .
Coll Comp GOV | EMA Total No |Avg Dly Wt
12
22 12.50 08 516 138 4710 32 38 | x - o | o




