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N
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P
R

O
P

O
S

E
D

 C
H

A
N

G
E

S

(1)
C

heck A
ppropriate B

ox(es) —
 P

lace a check m
ark in the box to the left of each action involved.

R
O

U
T

E
 D

A
T

A

(2)
O

ffice  —
 E

nter the nam
e(s) of the post office(s), state, and Z

IP
 +

 4 C
ode(s).

(3)
R

te. N
o.  —

 E
nter the route num

ber(s).
(4)

S
tandard T

im
e  —

 E
nter the present standard hours from

 Line 1 of the Interim
 R

ural R
oute

E
valuation W

orksheet (E
xhibit 824.31, H

andbook M
-38).

(5)
A

ctual T
im

e  —
 E

nter the actual tim
e.

(6)
P

roposed S
tandard T

im
e  —

 E
nter the proposed standard hours from

 Line 5 of the Interim
 R

ural
R

oute E
valuation W

orksheet.
(7)

R
oute E

valuation and C
lassification  —

 H
ours &

 H
, J, K

, A
, M

 and L or N
on-L.

(7a)
P

resent  —
 E

nter the present route evaluation and classification (E
xam

ple: 43J.)
(7b)

P
roposed  —

 E
nter the proposed route evaluation and classification.

(8)
Length
(8a)

P
resent  —

 E
nter the present length from

 Line 2 of the Interim
 R

ural R
oute E

valuation W
orksheet.

(8b)
P

roposed  —
 E

nter the proposed length from
 Line 2 of the Interim

 R
ural R

oute E
valuation W

orksheet.

(9)
B

oxes
(9a)

P
resent  —

 E
nter the present num

ber of boxes from
 Line 3 of the Interim

 R
ural R

oute E
valuation

W
orksheet.

(9b)
P

roposed  —
 E

nter the proposed num
ber of boxes from

 Line 3 of the Interim
 R

ural R
oute E

valuation
W

orksheet.

(10)
S

tops
(10a)

P
resent  —

 E
nter the present num

ber of stops.
(10b)

P
roposed  —

 E
nter the proposed num

ber of stops.

C
O

S
T

 D
A

T
A

P
resent

(11)
O

ffice  —
 E

nter the nam
e(s) of the post office(s).

(12)
R

te. N
o.  —

 E
nter the route num

ber.
(13)

R
eg. S

tep  —
 E

nter the step of the regular carrier if the route is encum
bered. E

nter S
tep 7 if vacant.

(14)
R

eg. S
alary  —

 E
nter the appropriate salary of the regular carrier.

(15)
S

ub. S
tep  —

 E
nter the step of the substitute carrier.

(16)
A

nnual R
elief S

alary (J/K
)  —

 R
efer to the present route classification to determ

ine if the route is J or K
.

If the route is presently J or K
, refer to current schedules of com

pensation and determ
ine the appropriate

daily rate of pay for the substitute. M
ulitply the daily rate by 26 days for J routes or 52 days for K

 routes
and enter the result in this block.

(17)
A

nnual E
M

A
 —

 D
eterm

ine the appropriate daily E
M

A
 rate. M

ultiply by 302 delivery days and enter the
result in this block.

(18)
A

uxiliary A
ssistance  —

 D
eterm

ine the w
eekly hours of assistance authorized. M

ultiply this by
52 w

eeks. M
ultiply the result by the current hourly rate paid the person perform

ing the assistance. E
nter

that result in this block.
(19)

Locked P
ouch A

llow
. —

 E
nter the am

ount of locked pouch allow
ance paid as show

n on the latest F
orm

4241-A
, R

ural R
oute E

valuation .
(20)

F
ringe B

enefit  —
 E

nter the total dollar am
ount of fringe benefits paid for both the regular and substitute

serving the route. T
he ratio (percentage) of F

ringe B
enefits to G

ross P
ay is found in the latest N

ational
P

ayroll H
ours S

um
m

ary R
eport w

hich is available at the R
egional level. S

elect the appropriate rate (Line
42) according to the type of em

ployee (full tim
e substitute, or  associate rural carrier).

P
S

 F
orm

 4012,  F
ebruary 1988 (R

everse)

M
ultiply the annual and relief salaries by the appropriate fringe benefit ratio to determ

ine the
total annual fringe benefits.

E
xam

ple:
43J R

oute
R

egular —
 S

tep 12
S

ub —
 S

tep 7

R
egular S

alary:

$29,155.00
A

n
nual S

alary
x16.6794%

(Line 42 —
 rura

l carrier full tim
e fringe benefit ratio to gross pay

from
 N

ational P
ayroll H

ours S
um

m
ary.)

$  4,862.88
R

egular C
arrier F

ringe B
enefits

R
elief S

alary:

$       99.96
D

aily R
ate

x            26
D

ays (J R
elief )

$  2,598.96
A

n
nual R

elief S
alary

x  7.0739%
(Line 42 —

 rura
l carrier part tim

e fringe benefit ratio
 to gross pay

from
 N

ational P
ayroll H

ours S
um

m
ary.)

$     183.85
R

elief C
arrier F

ringe B
enefits

S
um

m
ary:

$  4,862.88
R

egular C
arrier F

ringe
+

     183.8
5

R
elief C

arrier F
ringe

$  5,046.73
T

otal F
ringe B

enefits

E
nter $5,047 in B

lock 20, F
ringe B

ene .

(21)
T

otal C
ost  —

 E
nter the total of regular salary, relief salary, E

M
A

, auxiliary assistance, locked pouch
allow

ance, and fringe benefits.

P
roposed

(22)
R

eg. S
tep  —

 E
nter the step of the regular carrier if route is encum

bered. E
nter S

tep 7 if vacant.
(23)

R
eg. S

alary  —
 E

nter the appropriate proposed salary of the regular carrier.
(24)

S
ub. S

tep  —
 E

nter the step of the substitute carrier.
(25)

A
nnual R

elief S
alary (J/K

)  —
 R

efer to B
lock 7a, P

roposed R
oute E

valuation and C
lassification , to deter-

m
ine if the proposed route w

ill be either J or K
. If the proposed route w

ill be J or K
, refer to the current

schedule of com
pensation to determ

ine the appropriate daily rate of pay for the substitute. M
ultiply the

daily rate by 26 days for J routes or 52 days for K
 routes and enter the results in this block.

(26)
A

nnual E
M

A
 —

 D
eterm

ine the appropriate daily E
M

A
 rate.  M

ultiply by 302 delivery days and enter the
result in this block.

(27)
S

aved S
alary  —

 E
nter the am

ount of saved salary, if any.
(28)

Locked  P
ouch A

llow
.  —

 E
nter the am

ount of locked pouch allow
ance, if applicable.

(29)
F

ringe B
enefit  —

 D
eterm

ine fringe benefits as described above for B
lock 20.

(30)
T

otal C
ost  —

 E
nter the total proposed costs.

B
O

T
T

O
M

 O
F

 F
O

R
M

(31)
R

em
arks  —

 Include any additional inform
ation rem

arks here.
(32)

A
ction  —

 T
o be com

pleted by the M
S

C
.

(33)
N

et C
ost  —

 E
nter the dollar am

ount of net cost.
(34)

N
et S

avings  —
 E

nter the dollar am
ount of net savings.

(35)
P

roposed E
ffective D

ate  —
 E

nter the date these changes should take effect.
(36)

S
ignature  —

 S
elf-explanatory.

(37)
T

itle  —
 S

elf-explanatory.
(38)

D
ate  —

 E
nter the date that this form

 is com
pleted.


